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Partnership Agreement

under the Polish-Swiss Programme for Development of Towns  

between
… hereinafter also referred to as the “Polish Partner”

and
… hereinafter also referred to as the “Swiss Partner”

hereinafter referred to collectively as the "Parties" or individually as a "Party",


Preamble
The Parties wish to cooperate within the Project No. (*insert project number) titled " ..." (*insert name of project), hereinafter referred to as the "Project", within the framework of the Polish-Swiss Programme for Development of Towns, hereinafter referred to as the “Programme”, financed from the funds of the Second Swiss Contribution to selected Member States of the European Union to reduce economic and social disparities within the European Union and from the Polish state budget. The Programme is operated by the Minister of Development Funds and Regional Policy, acting as the National Coordination Unit, hereinafter referred to as the “NCU-PO”. The Project is implemented in accordance with the submitted Complete Project Proposal and in line with the co-financing Agreement concluded between the Polish Partner and the NCU-PO.
This Partnership Agreement frames equal cooperation focused on knowledge exchange and mutual learning.
Article 1 - Purpose and Principles
1. The purpose is to facilitate dialogue, exchange of experience, and mutual learning on topics jointly selected by the Parties.
2. Cooperation is based on mutual agreement, reciprocity, transparency, and respect for each Party’s autonomy.
3. Activities are non‑commercial in nature.
4. The Parties shall cooperate in compliance with the requirements and in accordance with the principles set out in the following documents available at www.programszwajcarski.gov.pl.
a. Framework Agreement on the implementation of the Second Swiss Contribution to selected Member States of the European Union to reduce economic and social disparities within the European Union between the Swiss Confederation and the Republic of Poland, concluded on 5 December 2022, hereinafter referred to as "the Framework Agreement”;
b. Regulations on the Implementation of the Second Swiss Contribution to selected Member States of the European Union to reduce economic and social disparities within the European Union, hereinafter referred to as the "Regulations".
Article 2 - Areas of Cooperation
1. The Parties will jointly identify themes of shared interest, which may include, for example: sustainable urban development, public services and local governance, community engagement and social inclusion, environmental and climate-related measures, local economic development, culture, education and civil protection. 
2. Annex 1 to the Agreement contains a list of jointly identified themes of shared interest. The list may be adapted at any time by written mutual consent.
Article 3 - Activities and Planning
1. All activities shall be agreed mutually by the Parties.
2. Activities may include study visits, workshops, peer-to-peer sessions, thematic exchanges, and other bilateral cooperation activities as agreed by the Parties.   
3. Activities shall be documented in brief written notes (e.g. email or meeting memo) which may include the purpose, dates, participants, and outputs achieved.
Article 4 - Bilateral Cooperation Budget and Financial Arrangements
1. The Project co-financing agreement includes a dedicated budget line in the amount of CHF …. (up to CHF 150’000), hereinafter referred to as the "Budget”, to cover expenditures related to the implementation of bilateral cooperation and exchange activities agreed between the Parties. 
2. The Parties bear responsibility for ensuring that costs incurred are eligible and properly accounted for in accordance with the Framework Agreement, the Regulations, and the Project Co‑financing Agreement.
3. The Polish Partner reimburses the eligible and pre-agreed costs of the Swiss Partner ……..(please choose: on a semi-annual or annual basis, or through a one-time reimbursement after Project completion as specified in Article 8). 
4. The Polish Partner shall reimburse the Swiss Partner for eligible, pre-agreed cost, subject to receipt and acceptance of: 
a. A Reimbursement Request signed by an authorized representative and
b. A Letter or Report by an independent Audit body in accordance with the applicable Swiss law, confirming that i) the expenses claimed were actually incurred during the relevant reporting period and are duly recorded in the Swiss Partner’s accounts; ii) each expense is supported by a valid invoice and proof of payment; iii) the expenses relate to activities mutually agreed under this Agreement and have not been double funded (i.e., not financed from any other source); and iv) the expenses comply, where applicable, with national law and the relevant procurement requirements.
The letter shall include an explicit statement of the auditor’s independence. The reasonable costs of the auditor’s certification are eligible under the Budget, subject to the Programme’s eligibility rules.
 
The template of a Reimbursement Request and a Letter or Report by an independent Audit body is provided in Annex 1a.

5. The Polish Partner will inform the Swiss Partner of any rules that may reasonably affect the organisation of an activity (e.g. eligible cost categories, documentation needs).
Article 5 - Public procurement
In accordance with the principles set out in Article 7.1. of the Regulations, any procurement carried out under this Agreement by either Party shall comply with the applicable national law of the procuring Party’s state and, where applicable, with EU public-procurement law.
Article 6 - Roles and Responsibilities
1. Polish Partner
a. Plans and coordinates exchange activities in consultation with the Swiss Partner.
b. Manages the bilateral cooperation budget and ensures compliance and reporting toward the NCU-PO. 
c. Communicates any relevant Programme requirements that affect activities and reimbursements.
2. Swiss Partner
a. Participates in the planning of exchange and bilateral cooperation activities.
b. Contributes expertise, experience, and good practices in the framework of the agreed activities.  
c. Maintains accounting records in a manner that ensures project costs are easily identifiable, complying with public procurement rules, and ensuring access to documentation.
d. Provides inputs to the Polish Partner for the purpose of reporting on the implementation of the bilateral cooperation activities as required under the co-financing agreement. 
Article 7 - Coordination and Communication
1. Each Party designates a contact person to coordinate planning and communication.
2. All communication (documents, notices, other statements) between the Parties concerning the implementation of the Partnership Agreement shall be conducted in English, unless otherwise agreed.
Article 8 - Duration and Continuation
1. This Partnership Agreement is valid until the end of the Project (…insert date) in accordance with the co-financing Agreement.
2. The Parties may voluntarily continue their exchanges after the end of the Project on terms they agree separately.
3. Termination by either Party (by written notice) does not affect reimbursement of already approved and incurred eligible costs.
Article 9 - Amendments
This Agreement may be amended at any time by written mutual consent.
Article 10 - Dispute Resolution
Any differences shall be resolved amicably through dialogue between the Parties. If necessary with support of the Competent Authorities as specified in the Framework Agreement.
Article 11 – Use of Results
The Parties agree that all works created under the Agreement (“Results”) remain the property of the Partner who created them. The creating Party grants the other Party as well as the Competent Authorities specified in the Framework Agreement, a non‑exclusive, royalty‑free, perpetual license for non‑commercial use of the Results. This license includes the rights to reproduce, publish, adapt, modify, translate, combine with other works, and make the Results available without territorial, temporal, or media limitations.
Pre‑existing works are excluded. 
If any third‑party intellectual property claims arise from the use of the Results, the creating Party shall manage the dispute and bear all associated costs.

Article 12– Final Provisions
1. The Agreement shall enter into force on the date of signature by the last of the Parties.
2. The annexes form an integral part of the Agreement:
Annex 1 – List of thematic areas of shared interest for cooperation and exchange
Annex 1 a - The template of a Reimbursement Request and a Letter or Report by an independent Audit body
Annex 2a – Documents confirming authority to act on behalf of the Polish Partner
Annex 2b – Documents confirming authority to act on behalf of the Swiss Partner



For the Polish Partner						For the Swiss Partner
Name, Title, Signature						Name, Title, Signature
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