Annex 1 a to the bilateral agreement
REIMBURSEMENT REQUEST AND A LETTER OR REPORT BY AN INDEPENDENT AUDIT  BODY
Template for reimbursement requests submitted by the Swiss Partner together with the independent auditor’s letter/report in accordance with applicable Swiss law.

	Programme
	Polish Swiss Programme for Development of Towns (DoT)

	Project title
	

	Name of the Swiss Partner
	

	Period covered by the request
	from ____________ to ____________

	Contact details of the person preparing the request
	Name

	
	Phone

	
	email



PART A – REIMBURSEMENT REQUEST
The undersigned hereby requests reimbursement of expenditures incurred under the Project and confirms that the expenditures   were incurred for activities agreed under the bilateral Partnership Agreement.
Amount requested for reimbursement this period: 	______CHF
Equivalent amount in PLN, calculated at the reference conversion rate of CHF/PLN 4,4848:	______PLN 

Total amount of reimbursements received: 	______CHF

Declaration by the Swiss Partner:
the expenditures  were actually incurred during the reporting period;
the expenditures are duly recorded in the Swiss Partner’s accounting records;
the expenditures relate to activities mutually agreed under the bilateral Partnership Agreement, and are eligible and properly accounted for in accordance with the Framework Agreement, the Regulations, and the Project Co financing Agreement;
the expenditures have not been financed from any other source and have not been double funded;
all supporting documents, including invoices and proof of payment, are available for verification upon request;


	Name of authorized representative
	

	Position
	

	Date
	

	Signature
	




PART B – INDEPENDENT AUDIT BODY
To whom it may concern,

I/We have reviewed the expenditures claimed by the Swiss Partner under the above-mentioned Project for the reporting period indicated above.
Based on the verification performed and in accordance with applicable Swiss law, I/we hereby confirm that:
the expenses claimed were actually incurred during the relevant reporting period and are duly recorded in the Swiss Partner’s accounts;
each expense is supported by a valid invoice and proof of payment;
the expenses relate to activities mutually agreed under the Partnership Agreement and have not been double funded (i.e. not financed from any other source);
the expenses comply, where applicable, with national law and relevant procurement requirements.

Statement of Independence
I hereby explicitly confirm that the verification and certification were carried out independently and in accordance with applicable Swiss law and professional auditing standards.
Auditor Details
	Name of auditor / audit body
	

	Address
	

	Professional qualification / registration number
	

	Date
	

	Signature 
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